
Get  to  Know  Your

LIBRARY



Access  the  Library 



Entrance



Check out and return materials 



From the Circulation Desk 



Or simply use the Selfcheck Machine

If any questions, we can help. 



Before you leave…..
you could sanitize your check out books by the UV Machine.



How do I return books 

after library closed ?



Use the Bookdrop located on the 

right hand side of main entrance



How do I Access the 24H Study Room



Booking by self-service kiosk



Step 1. touch here to start

Step 2. scan your card



Step 3. touch here to select a seat number



Step 4. touch here to confirm

your selection end of operation



Discussion Rooms

and 

Entertainment Facilities



Booking from library home page





public computers( 2nd floor)
where you print out your work.



printer ( 2nd floor) 
deposit credit into your student account from DAYIH Building printing service



reference materials ( 3rd floor)



current issue periodicals ( 3rd floor)



coin copier (3rd and 4th floor)



scanner (3rd ~ 6th floor)



audio visual hall (7th floor)
Where you watching free movies 



theater (7th floor)



theater (7th floor)



How do I find a book ?



You can easily find a book (printed or electronic) 

from online catalog.



Search by keyword, title, author, subject, call number, ISBN / ISSN. 



printed books



Location / Call No. / Status



A location map beside elevator



follow the sign 



pick up your book



more options on right drop-down menu.



Periodicals



Online

Paper version





E-Books







Audiovisual material (7th floor)



Reserve or Renew an Item



Login Your Patron Account



Campus ID

Password



select your items

Renew

You can renew an item twice (before the due date and without other request)

from the online catalog, the circulation desk or dial extension number 14256.

Renew items must return if someone place a request.



Request a hold



Request will hold for 5 days



Library Fines and Fees
Overdue materials will be subject to late fines.  

The Library offers an alerts to who have provided a valid e-mail address on their patron record.  These alerts are 

sent by e-mail 3 days before an item approaches its due date for the original checkout.  

Failure to receive a courtesy alert does not resolve the borrower from any overdue fines that may accumulate.  

Therefore, it is important that patrons take note of an item’s due date on the receipt issued at the point of checkout, 

or when the item is renewed online .

Borrowing privileges are suspended for users who have been sent a second overdue notice for any currently 

checked out item.  Library will send 5 overdue notice within 5 weeks after an item becomes overdue.

Overdue book will be fined for 2 dollars Per day (up to 250)



You can modify your Email 

make sure you receive our notices



How do I access library databases ?

How do I access full text from a digital collections ?



EDS
A search engine of our databases



click 1.

click 2.

click 3.

Choose Your Language by :
(preferences settings)



Save Platform Preferences



To run a basic search:
1. Enter your search terms in the search box.

2. As you type, searches matching your terms appear below the search box. If you see 

your term in the list, you can click on a search term to go directly to the result list.

3. Select any desired limiters from below the search box and click the Magnifying 

Glass to run your search.



1. From the Results List, you can apply additional filters by clicking the All filters button below 

the search box.

2. View article details by clicking an article title or the View details link.

3. When Full Text is available, select a reading option (Publisher Site, Online Full Text, PDF) 

from the Access options drop-down menu.

1

3 2



To create an Advanced Search :
Click the Advanced Search link below the search box on the Basic search screen.

Note : 

Any limiters selected on the Basic Search screen will be applied to searches 

conducted with Advanced Search.



Enter your search terms in the first search box on the Advanced Search screen.



Choose a citation search field from the All fields drop-down list.

(for example, search in only the Title field of the citation)



You can select another Boolean operator, keyword, and search field in the third search box set.

Click the Add fields link below the search boxes if you would like to add more lines of search to 

your advanced search.

Repeat steps 2 and 3 for the second set of search boxes.

Click the Boolean operator drop-down menu to combine the search box entries with AND, OR, 

NOT. (Default is AND)



Under Filters, apply any desired limiters to your search. For example, you may want 

to limit results to items with full text available online and published within a custom 

date range you select.

To add a Custom date range, select Custom range and click the fields to select start 

and end dates from the date picker. Other available Filters may include Languane, 

etc.

Note: Any limiters that were selected on the Basic Search screen before accessing 

Advanced search are applied to searches conducted with Advanced Search.



Applying Filters After a Search

After running your initial search, you can apply filters to further refine your results based on several criteria.

On the Results List page, the All filters button indicates with a blue dot if filters have been applied to your search. 

Click the All filters button to add or remove filters.



After clicking the All filters button, the Filters panel is displayed on the right side of the 

screen and shows the Search Mode used, Active filters, and Expanders selected.

• Use the arrows to expand facets and display the available filters for each one. Click the 

arrow again to collapse it. 

• A locked icon indicates that filters are "sticky" and remain applied for your updated searches 

until you manually clear them.

• Available facets may include :

Subject

Publication

Publisher

Language

Geography

University

Collection

You can also filter results by :

Source Type

Content Provider

When you are done modifying the applied filters, click the Apply button to refresh your 

results.



NOTE ! 
If search results are displayed  “ Full Text Finder ” ….



If you see access denied, click here !



Then click the full text link to access the original source. 



more “How-To Information”

Such as : 

Applying Expanders

Using the Bookmark Feature

Using the Cite and Export Tool

Sharing Articles and eBooks

Managing Multiple Results

Creating a Personal Account

Using the Dashboard

Creating Projects

Creating and Managing Journal Alerts

Creating and Managing Search Alerts

Translating Online Full Text

Translating the User Interface

Using Text-to-Speech to read full text

Saving articles to Google Drive

Real Time Availability Check

Please view the official tutorial page

https://connect.ebsco.com/s/article/EBSCO-Discovery-Service-Quick-Start-Guide?language=en_US


You can access a specific database from …





1. Ebsco Host (MLA Bibliography)

2. JSTOR

3. ProQuest ABI/INFORM Complete

4. Sage

5. Taylor & Francis

Database You Might Need















How do I access Thesis and  Dissertation





Create an account to get access full text



Digital Dissertations Consortium (DDC)
Choose Your Language Here



ProQuest Dissertations & Theses A&I

Choose Your Language Here



Off Campus Access
• Before using electronic resources, please confirm whether you want 

to access the off-campus Internet connection credential. At present, 

except for the desktop computers on campus, using campus WIFI 

through mobile phone Internet access, laptop Internet access, 

dormitory network or the use of electronic resources at home all 

need off-campus 

• Internet connection credential. You should complete it in order to 

successfully download the full text of the database.



Off Campus Access



Install the program and follow the instruction to complete your VPN installation 



Download the file and follow the instruction to complete your VPN installation 



Campus ID

Password




